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FIVE STEPS TO CHECKING-IN AND PICKING-UP YOUR CHILD:

0 Check in your child or children at the check-in station closest to your youngest
child’s classroom. In general, we recommend using the North Entrance (gym), espe-
cially for families with nursery or preschool aged children.

8 You will receive an adhesive-backed nametag displaying your child’s name
that is to be placed prominently on your child’s clothing (no access to the nursery
rooms or classrooms will be granted without a nametag). In addition to your child’s
nametag, you will be given a printed “receipt” for child pick-up that contains a
randomized alpha-numeric code (this will match the code on your child’s nametag).

g After check-in, children should be brought to the appropriate program drop-off
station. There are three drop-off locations: nursery, preschool, and elementary (see map).

Q If you have children in the nursery you will receive a silent (vibrating) pager
at your child’s drop-off station (or for older children by request) . You will be paged if
your assistance is required.

6 When picking up your child, go directly to your child’s drop-off station. A
Family Life Greeter will match the code on your child’s nametag with the one on your
reciept. Once the match is verified, your child will be released to you. You must
have a receipt to pick up your child.
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